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Welcome to the City of Tillamook! 

The City is always excited to welcome new businesses to our Town Center and 

surrounding areas!   

Enclosed please find necessary paperwork and information pertinent to downtown 

business operations. 

When you are ready to make substantial exterior façade changes or internal structural 

changes to your property, please contact City Hall for information on any existing 

restrictions, necessary permits, or available financial assistance. 

We appreciate your cooperation as we work to create and maintain an attractive 

Town Center as well as surrounding areas of the City. 

As a business owner, you may be interested in the following: 

• Front Porch Initiative Brochure 

 Tillamook Urban Renewal Agency history, objectives and mission brochure 

• Tillamook Urban Renewal Agency provides loans and grants for façade 

 improvements, blade signs and other renovations.  For additional information 

 please visit www.tillamookor.gov/urban-renewal 

 Downtown Parking District Information 

 Town Center Boundary Map – City Codes for the Town Center District Section 

153.032 can be found on at www.tillamookor.gov/planning-department/2014-

city-of-tillamook-zoning-ordinances/ 

City Staff is here to help you with whatever questions or concerns you may have as a 

new business owner, so please feel free to contact us during our business hours, 

Monday through Friday, 8:00 a.m. to 4:00 p.m. 

Thank you and again, WELCOME TO TILLAMOOK! 

http://www.tillamookor.gov/urban-renewal
http://tillamookor.gov/planning-department/2014-city-of-tillamook-zoning-ordinances/
http://tillamookor.gov/planning-department/2014-city-of-tillamook-zoning-ordinances/






 
 

BUSINESS REGISTRATION APPLICATION  

CITY OF TILLAMOOK 

210 LAUREL AVENUE 

TILLAMOOK, OR  97141 

503-374-1824 

Fax 503-842-3445 

klaxson@tillamookor.gov  
 

NOTICE: Acceptance of business registration application does 

not certify that applicant has complied with all City Code provisions. 
 

All information must be completed before application will be accepted 

Please review, make any additions or corrections, sign and return to City Hall with payment 
 

              Please print or type information. 
 
   

               Business Name:                                                                          Business Phone:                                                       .                                       

               Email Address_____________________________________________Fax                                                             .   
                      

               Business Street Address:                                                                                                                                              . 

               Business Mailing Address:                                                                                                                                           . 

               Business EIN/SS                                                                                                                                                            . 

               Business Owners Name:                                                                                          Phone:                                         .     

               Additional Business Owners Name:                                                                             Phone:                                  . 

               Type of business to be conducted:                                                                                                                              . 

Delivery             Soliciting/Door to Door            IMPORTANT: If delivering food or soliciting food products door to door 

you must first check with Tillamook County Environmental Health for requirements.              

             
                  

                   Number of On-site Employees-Full Time:                     Part Time:                   .          

                 (Owner(s) counts as one employee)  

                  _______________   _______________________________     _____________________________________ 

                   Date Submitted        Print Applicant's Name                Applicant's Signature 
 

                    ========================================================================== 
 

OFFICE USE ONLY 
 

                Receipt No.   ______________  Date Paid   ________________ Application No.   _______________  
 

                REV 9/20/18                                                                      Date Certificate Mailed   _______________  

    Fees: $25.00 Surcharge in addition to registration fees per Resolution No. 1663 

    Base fee per Resolution No. 1661 (up to 11 employees)   $  75.00 + $25.00 = $100.00* 

                                                12 – 30 employees     $150.00 +$25.00 = $175.00* 

                                        31 + employees          $300.00 + $25.00 = $325.00*     

*Two part-time employees (up to 24 hrs/wk) are considered one full-time employee for licensing costs. 

  Temporary (Up to three months) One-third of the annual fee + prorated surcharge ($6.25)  
 

Business registrations follow the City’s fiscal year and run from  July 1 thru June 30 of the following            

calendar year. Registration and surcharge fees are prorated quarterly for new businesses. 

 

 

 

mailto:mtucker@tillamookor.gov


THE ZONING CLEARANCE 

PERMIT PROCESS 
 

 

   Zoning Clearance Permits are necessary for 

the planning and zoning review by the City.  

Construction inside and outside the City 

Limits and within the Urban Growth 

Boundary requires a City Zoning Clearance 

Permit that the City signs for required 

approval. 
 

The following require a Zoning Clearance 

Permit:  
 New Residential, Commercial, or Industrial 

Structure 

 Accessory Structures greater than 200 sq ft, 

 Most repairs or alterations to a house or business 
building     

 Electrical and Plumbing, even though not 
"structural" sometimes   

 Commercial roofing/reroofing 

 Dry rot repairs to structural members  

 Some reuses of commercial buildings 

 Address Issuance 

 Special Use Permit 

 Temporary Use Permit 

 Wetlands/Riparian Area Use Permit 

 Home Occupation  
 

The following do not require a Zoning 

Clearance Permit:  
 Ordinary repairs that are not structural 

 Window replacement, as long as the framing isn't 
being enlarged   

 Siding   

 Retrofitting insulation 

 Residential roofing, unless the roofing is being 
stripped down to the sheathing     

 Accessory buildings to residential uses less than 
200 square 

 

The Process 

   The Zoning Clearance Permit Application 

Process begins at the City Hall.  

Electrical, Plumbing, and Mechanical (for a 

furnace) permits are different, and are 

available from the County Community 

Development Department located at 1510 

Third Street.  County Building Permits require 

an approved City Zoning Clearance Permit. 
 

The Zoning Clearance Permit fees are as 

follows: 
 

Commercial, Institutional, Apartments and Multi-

family dwellings  . . . . . . . . . . . .  . . . . . . . . . . . $400.00 

One and Two Family Dwellings  . . . . . . . . . . . $300.00 

Accessory Structures  . . . . . . . . . . . . . . . . . . . . $100.00 

Interior Remodeling  . . . . . . . . . . . . . .  . . . . . . $   50.00 

Re-roofing  . . . . . . . . . . . . . . . . . . . . .  . . . . . .  $   50.00 

Demolition  . . . . . . . . . . . . . . . . . . . . .  . . . . . . $   50.00 

Address Issuance. .   . . . . . . . . . . . . . .  . . . . .. .$   50.00 

Special Use Permits. . . . . . . . .  . . . . .  . . . . . . .$ 200.00 

Temporary Use Permit. .  . . . . . . . . . .  . . . . . . .$   50.00 

Time Extension Request . . . . . . . . . . .  . . . . . . $ 100.00 

Wetlands/Riparian Area Use Permit .  . . . . . . .$ 100.00 
 

Please check with the City to verify the fees, 

especially if you aren’t sure or your request 

isn’t listed. 
  

Please submit three (3) copies to scale of the 

work plans with three (3) copies to scale of 

the plot plan, showing how the improvement 

"fits" on the property, along with the fees and 

your application form.   
 

   The application process is reviewed by City 

Planner, City Public Works director, and Fire 

Marshall who sign the applications after 

reviewing it for compliance.   
 

Further questions?  Please call the Tillamook 

City Planning Department at 842-3443. 

 

 

http://images.google.com/imgres?q=Public+Works+Permit&start=278&hl=en&tbo=d&biw=1440&bih=696&tbm=isch&tbnid=QtcXK8BKnzULgM:&imgrefurl=http://www.cityofcheney.org/index.php?section=development&docid=-T-d_bLoeXyuVM&imgurl=http://www.cityofcheney.org/corecode/uploads/subnav/uploaded_images/corecode_cheney/Building_Plans_263.jpg&w=525&h=177&ei=Ap8JUayzCKS8iwKxvIHYBg&zoom=1&iact=hc&vpx=1004&vpy=157&dur=1438&hovh=130&hovw=387&tx=187&ty=65&sig=101667806244244971300&page=9&tbnh=103&tbnw=276&ndsp=38&ved=1t:429,r:85,s:200,i:259


LAND USE PROCESS FOR 

NEW BUSINESSES  
 

 
 

 
 

   If interested in establishing a new business 

in Tillamook, there are a few questions that 

will need to be answered: 
 

 Is the business going into an existing 

building? Or will it require the construction 

of a new building? Will it require the 

expansion of an existing building? 
 

 Where is the business located?  Make sure 

the zoning district for the business location 

allows commercial uses.   
 

 
 

Things to know:   
 

 A City Business Registration application is 

required for new businesses in the City. 
 

 A Zoning Clearance Permit may be required.  

Zoning Clearance Permits are necessary for 

planning and zoning review by the City.   
 

 If there will be construction involved with the 
establishment of the new business, a Zoning 
Clearance Permit will be required.   

 

 Home Occupations require a permit.  Make 
sure and review the Zoning Clearance Permit 
Process. 

 

 In Tillamook, there are standards for the 

placement and size of signs, which are the 

responsibilities of those persons erecting 

said signs. Make sure to review the Sign 

Permit Process. 

 

 Public Works Permits are required for the 

following projects:  
 

 Sidewalk, street and driveway improvements,  
 

 Sewer and water line extension projects in 
the City Right-of-Way,  

 

 Planting street trees in the City Right-of-Way.   
 

Make sure to review the Public Works 

Permit Process. 
 

 If a residential structure in a commercial 

zone will be remodeled for commercial 

reuse, Planning Commission approval will 

be required for a Conditional Use Permit.  If 

a new structure is proposed, Planning 

Commission approval will be required for a 

Site Plan Review.   

 
 

   Please check with the City to make sure all 

land use requirements are met especially if 

you aren’t sure and have some questions.  The 

City is eager to provide assistance. 
  

 
 

Further questions?  Please call the Tillamook 

City Planning Department at 842-3443. 

http://images.google.com/imgres?q=new+business+opening&start=106&hl=en&tbo=d&biw=1440&bih=696&tbm=isch&tbnid=t7xNwCM7bjK2dM:&imgrefurl=http://lynnwoodtoday.com/2012/08/14/mystery-business-restaurant-opening-near-edmonds-cc/&docid=YlJnADoCWtZkhM&imgurl=http://lynnwoodtoday.com/wp-content/uploads/2012/08/mystery-business.jpg&w=2580&h=1932&ei=rFAMUarEO8nmiwKQ34CgCw&zoom=1&iact=rc&dur=62&sig=101667806244244971300&page=4&tbnh=144&tbnw=203&ndsp=35&ved=1t:429,r:39,s:100,i:121&tx=119&ty=79


THE PUBLIC WORKS 

PERMIT PROCESS 
 

 
 

   Public Works Permits are necessary for 

the review of public works projects inside 

and outside the City Limits and within the 

Urban Growth Boundary. The following 

projects require a City Public Works 

Permit:  
 Sidewalk, street and driveway 

improvements,  

 Sewer and water line extension projects in 
the City Right-of-Way.   

 Planting street trees in the City Right-of-
Way. 

 

   If you are going to be doing work that 

does not occur in the public Right-of-Way, 

a Public Works Permit is probably not 

required. 
 

The Process 

   The Public Works Permit Application 

process begins at the City Hall. Work in 

the public Right-of-Way may begin once a 

City Public Works Permit application is 

approved by the City Planner and the City 

Public Works Director, and any other 

required permits from other public 

agencies such as the County.    
 

The City Public Works Permit fees are 

as follows: 
 

Driveway Permit Review. . . . . $100.00 

Sewer Line Extension Review. $100.00 

Sidewalk Permit Review . . . . . $100.00 

Street Tree Planting Review . . . $50.00 

Water Line Extension Review .$100.00 
 

Please submit two (2) copies to scale of 

the work plans with two (2) copies to 

scale of the plot plan, showing the Public 

Works project location in the Right-of-

Way, along with the fees and your 

application form.   
 

   Check with the City to verify the need 

for a Public Works Permit, and any 

applicable fees, especially if you aren’t 

sure or your request isn’t listed. 
  

 
 

Further questions?   Please call the 

Tillamook City Planning Department at 

842-3443, or the City Public Works 

Department at 842-2472 ext. 3446. 
 

 

http://images.google.com/imgres?q=Public+Works+Permit&start=346&hl=en&tbo=d&biw=1440&bih=696&tbm=isch&tbnid=oWicVs1hbtGfjM:&imgrefurl=http://www.srrss.org/srrss_photos.html&docid=X4lBjzTNSxBg2M&imgurl=http://www.srrss.org/images/photos/sitework/trench111811.jpg&w=1024&h=768&ei=gZQJUdTPK8jmigKwjoGoCQ&zoom=1&iact=hc&vpx=548&vpy=363&dur=16&hovh=194&hovw=259&tx=124&ty=105&sig=101667806244244971300&page=11&tbnh=146&tbnw=189&ndsp=38&ved=1t:429,r:72,s:300,i:220
http://images.google.com/imgres?q=public+works+construction&start=213&hl=en&tbo=d&biw=1440&bih=696&tbm=isch&tbnid=aCLEp6PK18HZjM:&imgrefurl=http://www.stpgov.org/departments_public.php&docid=n5HWIxEJkQ3ItM&imgurl=http://www.stpgov.org/images/uploads/image/Road%2520construction%2520cropped%2520web.jpg&w=448&h=324&ei=VFkQUeCAOoqmiQLu9oGQCg&zoom=1&iact=hc&vpx=946&vpy=195&dur=1328&hovh=191&hovw=264&tx=161&ty=116&sig=101667806244244971300&page=7&tbnh=138&tbnw=194&ndsp=36&ved=1t:429,r:40,s:200,i:124


THE SIGN PERMIT PROCESS 
 

 
 

 

   Sign Permits are necessary for the review 

of new signs by the City.  Sign placement 

inside and outside the City Limits, and within 

the Urban Growth Boundary, requires a City 

Sign Permit. 
 

   In Tillamook, there are standards for the 

placement and size of signs, which are the 

responsibility of those persons erecting the 

signs. These signs require sign permits: 
 

 On-building Wall signs  

 Awning signs 

 Freestanding or ground-mounted signs  

 Off-premise signs  

 Temporary Sidewalk Sandwich Board Signs and 
other temporary signs 

 Off-premise directional signs directing traffic to an 
event   

 

   Right-of-Way Use Permit applications are 

also required for signs located in the street 

right-of-way.    

 
 

There are a number of signs that do not 

require approval of a Sign Permit.  These 

signs do not require a permit: 
 

 Residential Name Plates  

 Incidental Sign such as emblems, decals 
identifying membership, brand names sold, 
acceptance of credit cards 

 Portable Service Station Signs  

 “For Rent”, “For Sale”, and Real Estate Signs  

 Garage Sale signs  

 Temporary Window Signs  

 Political Signs  
 

The Process 

   The Sign Permit Application Process begins 

at the City Hall. Once a City Sign Permit 

application is approved by the City Planner, 

an electrical permit and/or Structural Building 

Permit is available  from the County 

Community Development Department located 

at 1510 Third Street.  County Building and 

Electrical Permits require an approved City 

Sign Permit. 
 

The City Sign Permit fees are as follows: 
 

Less than 24 sq ft in total face area . . . . . $50.00 

24 sq ft to 100 sq ft in total face area . . . . $75.00 

Greater than 100 sq ft in total face area . . $100.00 
 

   Check with the City to verify the sign sizes 

and height requirements, and fees, especially 

if you aren’t sure or your request isn’t listed. 
 

Please submit three (3) copies to scale of the 

work plans with , three (3) copies to scale of 

the plot plan, showing the sign location on 

the property, along with the fees and your 

application forms.   
 

   The application is reviewed by the City 

Planner to make sure the proposed signage 

meets the required size, height and setbacks as 

set by the Zoning Ordinance. Sign Permit 

identification numbers are given and fees are 

collected.  The City Planner signs the 

applications after review for compliance. 
 

Further questions?  Please call the Tillamook 

City Planning Department at 842-3443. 
 

 

 



 

 

 

 

What Business Owners Need to Know About 

Using the Right-of-Way (ROW) 
 

 

Sandwich-board Signs 
 

 

 Each business is allowed  ONE (1) FREE sandwich-board sign on your frontage sidewalk. 

  A ROW Use Permit application is required for each sign - there is NO FEE associated with 

  the first sign 
 

When does a ROW use fee apply? 
 

 

 A Right-of-Way Use fee is required for sale events or other business activities in the Right-

  of-Way and for additional signs in the ROW. 

 The Right-of-Way Use Permit FEE IS $50.00 per activity or additional signs if different  

  frontage is available. 
 

 

Size of Signs Allowed 
 

 

 Size is limited to a single two-faced freestanding sandwich-board sign, 

 FOUR (4) FEET HIGH by TWO-AND-A-HALF (2
1
/2) FEET WIDE. 

 

 

Time for Renewal/Resubmittal 
 

 

 The ROW Use Permits  must be renewed each year with your business license,  

 EXPIRING ANNUALLY ON JUNE 30
TH

. 

 (Resubmitting an application every June is required , if you wish to continue using the sign). 
 

 

Off-Site Directional Signs 
 

 

 Only local non-profit organizations can use of the public ROW for off-site directional signs. 

 Such special event signs also require a ROW Use Permit application  – there is NO FEE 

 associated with the three (3) non-profit directional signs.  
 

 

Other Permits & Licenses for use of the Right-of-Way 
 

 

 Use of on-street parking spaces for commercial purposes requires a Council-approved 

 Vending License and monthly fee. 

 Long-term uses or placement of objects in the Right-of-Way require an Encroachment 

 License. 

 Sidewalk repair and street tree planting or removal requires a Public Works Permit. 

 Outdoor display of merchandise on sidewalks without a permit is prohibited. 

 
 

 

 

Questions? 
 

 

Contact: Liane Welch, City Engineer  

(503) 812-4618 



 

Downtown Parking District 

 

 

In cooperation with Employers and Employees 

 
As the Community Resource Aide for the City of 

Tillamook, one of my duties is to enforce our City’s 

parking ordinances.  I hope to provide you with 

resources that will answer your questions regarding 

downtown parking, as well as help to resolve any 

parking issues/concerns you may have. 

 

There have been some questions regarding which 

parking lots and roadside spaces are available for 

Employee/Employer parking.  The Parking District 

map and information sheet should clarify this issue.    

 

I understand that our city’s parking ordinances directly 

impact where some of you are accustomed to parking.  

I recognize the frustration this may cause.  My job is to 

enforce these parking ordinances in an effort to make 

our parking district safe and user friendly for your 

customers and for visitors to our downtown area. 

 

I hope we can work together to create a downtown 

parking area that is accessible and convenient. 

 

 

Thank you for 

 your cooperation 

 

 

Debbie Coleman 

Community Resource Aide 

Parking ordinances are enforced 

Mon-Sat 9:00am-5:00pm 

Not including holidays 

 

 
 
 

 

PLACE PHOTO HERE, 

OTHERWISE DELETE BOX 

 

 

 Employee/Employers wishing to continue to park in 

the Downtown District may purchase a parking 

permit from the City Hall for $30/mo.  This permit 

will allow you to park in any space in the highlighted 

“permit” lot indicated on the attached map. 

 

 The parking lot along 1st, between Ivy and Stillwell is 

our City’s TURA (Tillamook Urban Renewal Agency) 

lot.  This parking lot is intended for the customers 

and visitors to our downtown businesses. 

 

 Any business in the Downtown Parking District may 
apply to the City for a modification of parking 
restrictions.  Modification can be for either both 
sides or just one side of that block in which it is 
located. This will require a majority of businesses for 
that specific area to be in agreement. Modification 
can be to any of the restrictions, including time limits 
and who is restricted. A written request, identifying 
the specific area involved, which businesses are in 
the affected area, which businesses would like the 
change and what change is requested, shall be 
submitted to the City Manager. The City Manager 
will process the request, up to and including 
presenting it to the City Council. Please contact me 
at the Police Department for more information. 
dcoleman@tillamookor.gov 

503-842-2522 
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mailto:jsteinbach@tillamookor.gov


Parking zone key 
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